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[bookmark: _Hlk493236828]FINAL grant report guidelines
The S. D. Bechtel, Jr. Foundation is adjusting operations and taking action to support our grantee partners in response to the health, social, and economic crisis caused by COVID-19. This includes listening intently to your concerns and realities, collaborating as you make needed adjustments to your strategies and project plans, repurposing grant funds where warranted, and offering flexibility in grant reporting activities and deadlines.
If you have concerns about reporting as your report due date approaches, please contact your Program Officer to discuss alternatives.
Your final report should reflect the entire grant period but only needs to address a few basic questions, as outlined below. Please feel free to keep it brief (two pages or less), organize the information in whatever format is easiest (e.g., bullet points are fine), repurpose content from other sources, and refer to previous grant reports where applicable rather than repeat information.
· Were the grant objectives met, as specified in your grant agreement, yes or no? If not, why not?
· What is the most important thing you learned?
· What is the biggest challenge you faced (if not already mentioned)?
· Provide a final financial report in any form. If there are any unspent grant funds, briefly explain your proposed plan for expending them, and by when.
· If requested by your Program Officer, include work products (e.g., plans, tools, reports, etc.).
Please submit your report and attachments through the Grantee Portal. Access our Grantee Portal FAQs here.
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